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B Hacrosiiee BpeMsi KOMIIbIOTEpHAs TE€XHUKA U MH()OPMAIIMOHHBIE TEXHOJIOTUU IO3BOJISIIOT
aBTOMAaTH3MPOBaTh 00pabOTKy HH(OpPMAIMU pa3IMYHONW CTPYKTYpbl. CrHenuanucraMm MNpPaKTHYECKU
mo00i OoTpacau HEoOXOaUMO YMETh padoTaTh HA KOMIBIOTEpE, HMETh HABBIKM pPabOTBl ¢
COBPEMEHHBIM ITPOTrPAMMHBIM 00ECIIEUCHUEM.

TexHuueckoe M MporpaMMHOE OOECHEUYEeHHE CpeJHEeH MIKOJIbI IO3BOJISIET Ha IPAKTUKE
MO3HAKOMHUTH IIKOJILHUKOB C OCHOBaMH KOMITBIOTEPHBIX TEXHOJOTMH, MOATOTOBUTHh UX K JKU3HU U
paboTe B yCIOBUSX MHPOPMAITMOHHO Pa3BUTOTO OOIIECTBA.

[Tporpamma «tOubIit nHPOpPMATUK) TpeaHA3HAYECHA JJI y4YalllUXCsl, KOTOpBIE ellle He h3ydalu
0a30BbIi Kypc nHPpopMaTUKH. [Iporpamma BHEYypOUHO AESITEIBHOCTH paccunTaHa Ha 344aca - 1 yac B
Henento. Ilporpamma  cocrtaBieHa TakuM — 00pa3oM, YTOOBI  NOJYYHUTh, PpACIIUPUTh U
YCOBEPIICHCTBOBATh 3HAHUS, YMEHHUS U HABBIKHU IIKOJILHUKOB B 00nactu nHpopmatuku u UKT.
OcHoBHBIC IEJIN Kypca:

- peanu3oBaTh B Haumbojee TMOJHOM Mepe UHTEpeC YYalluxcsl K U3YYEHHIO COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHIA;

- PacKpBITh OCHOBHBIE BO3MOKHOCTH, IIPHEMBI X METO/1bI 00pabOTKN HH(GOPMAIIK PA3HOIN CTPYKTYPHI;
- pa3BUBaTh y y4aluxcs HHPOPMAIIMOHHYIO KYIbTYpPY;

- CO3/1aTh YCJIOBUS JUIsl BHEAPEHUS HOBBIX MH(POPMAIIMOHHBIX TEXHOJIIOTHI B y4eOHO-BOCTIUTATEIbHBIN
MIPOIIECC IIKOJIBI;

- OCBOEHHE TEPMUHOJIOTHH U OCHOBHBIX TIOHSATHIA HHPOPMATUKHA U HHOOPMAITMOHHBIX TEXHOJIOTHIA.
3agauu:

- (hopMupoOBaHHE MPAKTUYECKUX HABBIKOB paOOTHI HA KOMITBIOTEPE;

- (bOpMHpOBaHHe YMCHUS IJIAHUPOBATH CBOKO ACATCIIBHOCTD.

DopMbl 3aHATHIA:

- pacckas;

- Oecena;

- pabora B mapax;

- paboTa MaJbIMU IpyMIaMH;

- IPE3EHTaIUH;

- paoTa C 3IeKTPOHHBIMU KapTOUKAMU;
- UTpa;

- y4eOHBIH MTPOEKT.

DopMbI KOHTPOJIA:

- TECTUPOBAHUE;

- BUKTOPUHBI.

OcHoBHBIE pa3/iesbl NIPOrPaMMBbI:

- Pabora c I1K u BBeeHIE B HHPOPMATHKY.



- KommbroTep u nporpammHoe oGecrieueHue.

- 'padmueckuii pegakrop.

- TexctoBslii pegakTop Microsoft Word.

- KommibroTepHbie mpe3eHTaluy ¢ UCIOIb30BaHUEM MYJIbTUMEINA-TEXHOIOTHIA.
- KommibroTepHbie BUPYChI U aHTUBUPYCHBIE IPOTPAMMBI.

- Pucynku u gororpadumu.

- 3ByKH U BHIC€OM300paKeHHUE.

- CucreMbl 00pabOTKH YHUCIIOBBIX JaHHBIX. DJIEKTPOHHBIC Ta0uIel Excel.

- KomMmibroTepHbie TEIEKOMMYHHKAIUH.

- [Iporpamma Microsoft Publisher.

OCHOBHBIM TIpeHa3HAUYEHUEM 0Opa3zoBaTenbHON o0Onact «MH(bopMaTHKay HA STOW CTYNEHH
oOyueHusi SBISIOTCA TMOJIy4eHHWE MIIAIIIMMH I[IKOJIbHUKAMHU TIPEJCTABICHUS O CYIIHOCTH
WH(OPMALIMOHHBIX MPOIECCOB,  paccMaTpUBaTh MPUMEPHl Mepenadyd, XpaHeHuss U 00paboTKu
nHpOpMALUU B JCATEIBHOCTH YEIOBEKa, )KUBOW MPHUPOJIE M TEXHUKE, KIacCUPHUKAIM WH)OpMAIHH,
BBIIEIIATH OOlIee U 0COOEHHOE, YCTaHABIMBATh CBS3U, CPABHUBATH, IPOBOAUTH AHAJIOTUHU U T.J. DTO
MOMOTraeT pebeHKY OCMBICIICHHO BUJETh OKPYKAIOIIUKA MUP, O0Jiee YCIEITHO B HEM OPUEHTUPOBATHCA,
(GbopMUPOBATH OCHOBBI HAYYHOT'O MUPOBO33PEHUS.

Hacrosimas mporpaMmma yduThIBa€T MHOTOYPOBHEBYIO CTPYKTYpy npeamera «MHpopmaTnka u
HKT», KOTOpBI paccCMaTpUBAETCS KaK CUCTEMAaTUYECKHHM KypC, HEIPEPHIBHO Pa3BUBAIOIIMKA 3HAHMS
IIKOJIbHUKOB B 00J1aCTH HH()OPMATUKH U HH(OPMALIMOHHO — KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

Heau o0yvyenus:

- 00ecneuuTh BXOXKACHNE YUalIUXCsl B MH()OPMAIIMOHHOE 00IIECTBO.

- Hay4UTh y4daluxcs IMoJyib3oBaTtbes MaccoBbIM 1O (TekcTOBBIN penakTop, rpaduyeckuil pefakTop u
ap.).

- (hopMupOBaTh MMOJIL30BATEILCKUE HABBIKH [ BBEJCHUS KOMIIbIOTEPA B yUEOHYIO IESATEIBHOCTD.

- (opMupoBaTh y IMIKOJbHMKA MpeICTaBIeHHE 00 HH(GOPMAIMOHHON NEsATEIbHOCTH 4YeJIOBEeKa M
MH(OPMALIMOHHON ITHKE KaK OCHOBAaX COBPEMEHHOI'0 MH(OPMAaLIMOHHOTO OOIIECTBa;

- (QopMupoBaTh y ydYamUXCAd TOTOBHOCTH K HWH(POPMAIIMOHHO — Yy4eOHOH MESITeIbHOCTH,
BbIp@Xarollelcs B UX JKEJaHUM NPUMEHSTHh CpeAcTBa MH(OPMAIMOHHBIX MU KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH B JIIOOOM MpenMeTe /Uil pealn3alun Y9eOHbIX 1eJIei U caMOpa3BUTHS;

- IPOTIEIEBTUKA MOHITUI 6a30BOr0 Kypca HIKOJIbHON MH(POPMATHKH;

- pa3BUTHE TBOPYECKUX U MTO3HABATENIbHBIX CIOCOOHOCTEH ydaluxcs.

OcobeHHOCTh JJaHHOM paboueil mporpaMMsbl U €€ OTJIIMYHE OT NMPUMEPHOH B JIOTUKE MOCTPOCHUS
y4yeOHOro marepuaia. Y>k€ Ha paHHUX JTanax OOYYEHHUs CIIOCOOHOCTb YYAlIUXCS YMETh CTPOUTH
MOJIEJIb pelIaeMoi 3a/1a4y, YCTAHOBUTH OTHOILIEHUS U BhIpaXkaTh UX B MPEIMETHOM, rpaduueckoit miu
OykBeHHOH (opme — 3anor (OpMUPOBAHKS HE YACTHBIX, a 00IeydeOHbIX YMEHHNH. B paMkax maHHOTO

HaNpaBJICHUsI B JAHHOM KypCe CTPOSTCS JIOTUYEeCKHe, TabJIuuHble, TpapuuecKue MOAETH, PEIIaloTCs
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HECTaHIAPTHBIE 33Ja4. AJTOPUTMHUYECKOE MBIIUICHUE, paccMaTpUBaeMoe KaK  TpEeACTaBICHUE
IIOCJIICAOBATCIBbHOCTH, Hapsaay C 06p3.3HbIM u JIOTUYCCKUM MBIIIJICHUEM OIpCaCIACT
WHTEJUIEKTYabHYIO MOIIb Y€I0BEKa, €r0 TBOPUYECCKUI nmoTeHInan. HaBblky MIIaHuPOBaHUS, TPUBBIYKA
K TOYHOMY M TOJTHOMY OIHMCAaHHUIO CBOUX JICHCTBHI MOMOXKET yJalIUMCS pa3padarbIBaTh ajarOpUTMbI
peIIeHHsI 3a]1a4 CaMOT'0 Pa3HOTO MPOUCXOXKICHHUS.

HanpaBieHHocTs Kypcea — pazBuBatomias. O0yuyeHHue OPHEHTUPOBAHO HE TOJIBKO HA MOJTYYCHHE
HOBBIX 3HAaHUH B oOyiacTH MHGOPMATUKH M WH(GOPMAIMOHHBIX TEXHOJOTHH, HO M Ha aKTUBU3AIUIO
MBICTUTENIBHBIX TPOLECCOB, (OpPMUPOBAHME M Pa3BUTHE Y IIKOJLHUKOB OOOOIICHHBIX CIIOCOOOB
JeSITeIbHOCTH, (OPMHPOBAHUE HABBIKOB CAMOCTOSITENILHOW paboThl. [laHHAs CTYNEHb SIBJISCTCS
BOXHBIM 3BEHOM €IMHOW OOIIEMIKOJIBHON MMOArOTOBKH MO HH(pOpMaTHKE W HH(OPMAIIOHHBIM
TexHoiaorusMm. B paMKax I[aHHOf/'I CTYIICHU IMOATOTOBKH OCYIICCTBJIACTCA BBOJHOC, O3HAKOMHTCILHOC
oOy4yeHHe ydJamuxcs, npeasapsioinee 0ojiee riry0okoe u3ydeHue npeaMera B 8-9 (OCHOBHOM Kypc) U
10-11 kmaccax. Hay4HOCTh B COYETaHHH C IOCTYITHOCTBIO, CTPOTOCTh U CUCTEMAaTUYHOCTh M3JIOKEHHUS
(BKiIIOYCHHE B cojcpkaHWe (YHIAMEHTAIBHBIX TIOJIO)KEHUH COBPEMEHHOW HAyKH C Y4ETOM
BO3pPACTHBIX OCOOEHHOCTEH OoOydaembix). [IpakTUKO—OpPHEHTHUPOBAHHOCTh, OOECIIEUUBAIOIIAST OTOOP
COJICp)KaHUs, HAINPABICHHOTO Ha PEIICHHE MPOCTEHINNX MPAKTUYCCKUX 3aJa4 IJIAHUPOBAHUS
JeSITEIbHOCTH, TIOUCKA HY)XHOW HMH(pOpMAIMK, HHCTPYMEHTUPOBAHMS BCEX BHJOB JESITEIBHOCTH Ha
0a3e OOMICTIPUHATBIX CPEACTB HWH(MOPMANMOHHOW JEATCIBHOCTH, PEAM3YIONUX OCHOBHBIC
IIOJIB30BATCIILCKUE BO3MOXKHOCTU I/IH(l)OpMaIII/IOHHBIX TEXHOJIOTHH. HpI/I 3TOM HCXOIOHBIM SABJISICTCS
IMOJIOKCHHUE O TOM, YTO KOMIIBIOTCP MOXKET MHOTOKPATHO YCHUJIWTH BO3MOXXHOCTH YCJIOBCKA, HO HEC
3aMeHUTH ero. B Havane obIiee 3HaKOMCTBO € TIOHSITHEM C YY€TOM MMEIOIIETOCs OMbITa 00y4aeMbIX,
3aTeM ero TMOCIeAYIolee pa3BUTHE M O0OOraileHue, Co3Jarollee MPEANOChUTKA ISl HAyYHOTO
00001IeHHS

@DopMbl OPpraHu3alum yuedHOro npouecca:

® MHAWBUAYAJIbHBIC,

® IPYIIIOBLIE;

® TPYIIOBLIE C IEPEMEHHBIM COCTaBOM,;

® IIPaKTUKYMBI.



TemaTnyeckui miaaH

Ne TeMa y4eOHOr0 3aHATUA Kosun4yecTBo 4yacoB
Bcero Teopus IpakTuka
1 | Paoora c IIK u BBeneHuE B 2 1 1
UHPOPMATUKY
2 | Komnbrotep u mporpaMMHoOe 3 1 2
o0ecrneuyeHue.
3 | 'padmueckuii pegakTop 4 1 3
4 | TexcroBblit penakTop Microsoft Word 4 2 2
5 | KomnerorepHble npe3eHTaluu ¢ 4 2 2
UCTIOJIb30BaHUEM MYJIbTHMETHA-
TEXHOJIOTHI
6 | [Iporpamma Microsoft Publisher 3 1 2
7 | Pucynku u portorpaduu 3 1 2
8 | 3Byku u BuIeon300pakeHne 3 1 2
9 | CucreMbl 00paOOTKH YUCIIOBBIX 3 1 2
JTAHHBIX. DIeKTpoHHbIe Tabnuibl Excel
10 | KomnbroTepHbIE BUPYCHI U 2 1 1
AHTUBUPYCHBIC TPOTPAMMBI
11 | KomnbroTepHble TeJIeKOMMYHUKALIUN 3 1 2
34 13 21

Cooeporcanue npozpammol

Tema 1. Padora ¢ IIK u BBenenne B uHpopmaTuky

Nupopmanusa. Uupopmaruka. Komnbrorep. TexHrnka 6€300aCHOCTH M OpraHu3anusi paboyero Mecra.
KnaBuarypHelif TpeHaxep B pexxume BBoja cioB. [lonsrtue uHdopmanus, uHpopmaruka. Poib
KOMIIbIOTEpa KaK YCTPOWCTBA, YCUIMBAIOIEr0 BO3MOXKHOCTH YeJIOBEKa IpU paboTe ¢ nHpopManue.
OmneparuBHast (BHYTpeHHss) HaMmaTh. BuemHss mamsate. [lamsate otnenmsHoro denoseka. [lamsaTh
yenoBeyecTBa. Jluckera. Kectkuit guck. JlazepHsblil UCK.

O6pabotka uHpopmanuu. Mupopmanumonnas 3amava. OOpaboTka TekcToBoi uH(popMmamu. Bpojg

TeKcTa. TeKCTOBbIN penakTop. JJokyMeHT.

Tema 2. KomnbioTep 1 nporpaMMHoe ofecredeHue.

ITporpammHoe obecrieueHne KommbioTepa. CHCTeMHBIE M TpPUKIIAAHBIE Mporpammbl. PacmimpeHus
¢aitnoB.  OCHOBHBIE  3Tambl  YCTAaHOBKM M YJAJEHUS  INPOIPAMMHOIO  oOecredeHusl.
CHeHI/IaHI/ISI/IpOBaHHI)Ie IMporpaMMal. KOMHBIOTepHI)Ie CJIOBapu U CUCTEMbI KOMIIBIOTCPHOT'O MEPEBOJA

TeKCTOB. OH-JIaliH CJIOBapH U NMEPEBOTUHNKU.

Tema 3. I'padpmuecknii peraxkrop



[TocTanoBka 3amaun. Uto Takoe rpaduueckuii penakrop Paint. Okao mporpammser Paint. Pabodee more.
HaGop MHCTpYMEHTOB M MEHIO HHCTpYyMeHTa. [lanuTpa nuBeToB. ATpUOYTH H300paKEHUS.

OcHoBbl paboThl ¢ iporpammoii Paint. Texauka co3nanus nzodpaxenuii. O6mme cBenenusi. Kucte u
kapanpaam. Jlactuku. Kak pucoBars reomerpuueckue ¢purypsl. Pacnbuinrens. 3anuBka.

N3menenune pasmepoB n3o0paxxeHus. PenaktupoBanue netaneit nzoopaxkenus. Beoa tekcra. Pabora ¢

(bparmenTamu n3obpakenus. [ledars n300paxeHws.

Tema 4. TexcroBblii pexakrop Microsoft Word

Hasnauenne u Bo3moxkHoctH tporpammbel  Microsoft Word. Cosmanue HOBOro JOKyMEHTA.
CoxpaHeHHe IOKyMEHTAa C pa3IM4HbIMU pacluupeHusMu. KonmpoBaHHMe NOKyMEHTa Ha HOCHUTEIU
uHpopmanmu. DopmarupoBanue tekcta. Ad3am. lpudTer. Pasmerka crpanunsl. [ledats mokymeHTa.

VY nanenue AOKYMCHTA. HepeI/IMeHOBaHI/Ie AOKYMCHTA. BoccraHoBnenue JaHHBIX U3 KOP3UHBLI.

Tema 5. KomnboTepHble Npe3eHTALMH € HCNIOJIb30BAHUEM MYJIbTHMEANA-TeXHOJI0T il

Haznauenue u Bo3MoxHOCTH mporpammbel PowerPoint. Co3nanne npe3enranuu. M3Menenue au3aitna
oopminenus cnaiiga. CoznaHue npeseHTanuu. BeraBka puCyHKOB, 3ByKa, KIMIOB. JleMoHCTparus
cnaiii-¢punbpMa. 3anuch IMpe3eHTAlUM Ha JUCK. YIPaBJIEHUE CIIOCOOOM JIEMOHCTpAlUM ClaigoB
(obdexT mpu mepexoxme ciaiiia, PEeKUM HENPEPHIBHOTO II0KA3a, HCIOJIH30BAHWE AHMMALUU B

cllaiijaX, UCIIOJIb30BaHUE TUIIEPCCHUIOK, CKPBITBIE CIAi IbI).

Tema 6. KomnboTepHble BUPYChI H AHTHBHPYCHBIE IPOTPAMMBI
[TonsTHE KOMIBIOTEPHOTO BHpYyca. Buabl BUpycOB. AHTHBHPYCHBIE IIPOIPAMMBI: IUIATHBIE, YCIOBHO
OecriaTHble W OecruiaTHble. MeTonbl 3alMThl OT KOMIBIOTEPHBIX BHpycoB. Cnam. OnacHocTu

JJIEKTPOHHON PACCBUIKH.

Tema 7. Pucynku u ¢pororpadpuu
BBon m3o0pakeHuii ¢ NOMOIIbIO HHCTPYMEHTOB TIpadUyecKoro perakTopa, CKaHepa, KaMephl.
Hcnonb30BaHre roToBbIX rpapuueckux OOBEKTOB. I'eomMeTpuueckue U CTUiEBbIE MpeoOpa3zoBaHUS.

Hcnons3oBaHue IIPUMHUTHUBOB " 1a0JI0HOB.

Tema 8. 3Byku u BuieousodpakeHue

Komno3zunus 1 MmonTax. Mcnonp30BaHne NpoCThIX aHUMALMOHHBIX Ipaduueckux 00bekToB. @opMaTsl
BUZCO M MYy3bIKaJIbHBIX (haitnoB. CmeHa ¢opmara. Onepaunu Haja My3bIKaJIbHBIMH (haiinamMu B
pa3NUYHBIX HporpaMMax MO 0O0pabOTKe BHJIEO M MY3bIKAJIbHBIX (hailyioB, MpaBuiia MOJIb30BAHUS

Buseokamepoit. Cremka. OnudpoBKa 3amucu.

Tema 9. Cucrembl 00padOTKM YHCI0OBBIX JaHHBIX. DJIEKTPOHHBIE Ta0annbl Excel



3anonHeHne paboueit Tabmuubl wHGOpMaIrmel, GopMaTbl MPEICTABICHUS TAHHBIX, BBIYUCICHHS B
tabmune (hopmynsl U mpocreime Onounble (yHKIMK). Mcrmonp3oBaHue aOCONIOTHOM aapecariyi.
[Toctpoenne nuarpamm. CratucThyeckass oOpaOOTKa JAHHBIX (3aMOJHEHHE TAOIHIBI HUCXOTHBIMU
JTaHHBIMH, CTaTUCTHUYeCKUe pacueThl). [lonck mHbopmanmu B Tabmune (MeHto IIpaBka). [ToctpoeHue
nuarpamm. BeraBka Ttabmui u auarpamm Excel B mokyment Word. PaGorta co cnirickamu (COpTHpOBKa

JaHHBIX, UCTIOJB30BaHNUE (PHIILTPOB, ITOIBEJICHUE UTOTOB, CO3aHNE CBOAHOM TAOIUIIBI).

Tema 10. KomnbioTepHble TeJIeKOMMYHUKANMH

IloHATHe JIOKaNBHBIX M IJ100ambHBIX ceTedl. Buuael J0KambHBIX M INI0OAJIBHBIX — CETEH.
WNudopmannonnsie pecypcsl obmectBa. MupopmaruonHas Oe3onacHocTh. llouck wuH(popmarmu.
®opmynupoBanue 3anpoca. HazHauenue cereld. bezomacHocTs nereit B cetu mHTepHET. IlonesHble

CalTBI U CCHUIKU.

Tema 11. [Iporpamma Microsoft Publisher

Coznanne u opopmienue nyonukanuu, Oykiera. Hacrpoiika napamerpoB Orosuierens. [loGaBieHue
noJiet st BBoJIa TeKcTa. BBoa rpadguuecknx o0bekToB. PazpaboTka u co3ganue CTpyKTyphl OyKieTa.
Hactpoiika napamerpoB Oykiera. Co3nanue cTpyktypsl Web-caiita. Mactep coznanust Web-caiita.
BcraBka ¢ona u 3Byka. PemaktupoBanne Web-caiita. Co3nanue Tabnunbl. Co3aHue THIEPCCHUIOK.

WuctpymenTs! nporpammel. CoxpaHeHue.

TpeOoBanus K 3HAHUSIM M YMEHUSIM y4aIMXCH:

3name:

® [@paBUia TEXHUKM O€30IacCHOCTH, TNOHATHE HHPOpPMATHKA, HHPOPMAIUS, MPEIBICTOPHIO
MH(OPMATUKHU, OCHOBHBIE 3Talbl BEIUUCIUTEIbHON TEXHUKH, pOJib MH(GOPMAIMU B )KM3HU OOIIECTBA,
nH(pOpMalMOHHAs 3TUKA;

e [paBWJIBHO OPraHM30BBIBATH CBOE pabodee MECTO, MPUMEHSATh MpaBUJia TEXHUKU OE30MaCHOCTH
pu paboTe Ha KOMITBIOTED;

® OCHOBHBIE YCTPONCTBA KOMIIbIOTEPA K TOHUMATh UX Ha3HAYECHHUE,

e Ha3jHaueHWE KIJABUII Ha KIaBUAType, NpeAcTaBiIeHHe OO0 OCHOBHOM NO3MIMHU TalbleB Ha
KJIaBUATYpE;

e Ha3HAueHUE KJABUII Ha KJaBUAaType, MpeacTaBlieHue 00 OCHOBHOW TMO3WLMHU MajiblieB Ha
KJIaBUATYpE;

e mpaBuia paboThI C KJIaBUATYPHBIM TPEHAKEPOM;

® OCHOBHBIE 00BEKTHI Pabouero crona u MOHMMATh UX HA3HAYCHUE;

® pa3NUUMA JOCTYIMHBIX M HEIOCTYIHBIX, KOMaHJ MEHIO, BHIOPDAHHBIX W HEBBIOPAHHBIX KOMaHJ

MEHIO;



® DJIEMEHTHI YIPABJICHUS AUATOTOBBIX OKOH, HA3HAU€HNE KOMaH/IHBIX KHOMOK JTHAIOTOBOTO OKHA;

e feiicTBuUs ¢ nH(pOpMALMEH, XpaHeHHe HH(POPMAIIUH;

e HocuTenu uHpopMaumy;

® TIOHATHUS UCTOYHUK, KaHAJI, IPHEMHUK;
® OCHOBHBIC MOHATHS: KOAMpOBaHHE HH(OpMANWH, S3bIK, OUT, OalT, CrIOCOOBI KOJMPOBAHUS
uH(pOpMAIINH;
® OCHOBHBIC TIOHSTHS: METO/I KOOPANHAT KaK YHHUBEPCAIBbHBINH CIIOCO0 KOAMPOBaHUS IpaduyecKoi
uHpOpMaINY, CUCTEMA CYUCIICHUs, OUT, OalT, CIIOCOOBI KOUPOBaHMS HH(POPMALINH;
e TeKCT sBisieTcs  (opmoi mpeacTaBieHHs HHPOpMAIMK; Tabiau4yHas (opma IMpeCcTaBICHUS
uH(pOpMAIIHH;

e HarnsigHas Gopma npeacTaBieHus: HHPOpMaIUy;

THIIBI 00paObOTKN MHGOPMALIHH;
® TIOHATHS: TEKCTOBBII pelakTOp M TEKCTOBBIH MpoLeccop;
e [IpaBHJIa BBOJIA TEKCTA;
® [IOHSTHUE PEAKTUPOBAHMSI TEKCTA;
® TIOHSTHE CUCTEMAaTH3AIMK HHPOPMALINH;
® TIOHATHE U CIIOCOOBI (OPMATUPOBAHMUSL.

Ymemos:
® IIPaBWJIBHO OPraHM30BbIBaTh CBOE pabouee MECTO, MPUMEHSTh NpaBUiIa TEXHUKU 0€30IacHOCTH
pHu paboTe Ha KOMITbIOTEPE;
e paboTaTh ¢ KJIaBUATYPHBIM TPEHAKEPOM;
® BBOJIUTh NPOMUCHBIE U CTPOUYHBIE OYKBbI, (PUKCUPOBATh U OTMEHATHh PEXKUM BBOJA MPOMHUCHBIX
OYKB, IEPEKIII0YATh PEKUMBI BBOJIa PYCCKUX U JJATUHCKUX OYKB;
® BBOJUTH IPOMHUCHBIE U CTPOUYHBIC OYKBBI, (PUKCUPOBATh U OTMEHSATh PEXHUM BBOJAA MPOMHUCHBIX
OYKB, IEPEKIII0YATh PEKUMBbI BBOJIa PYCCKUX U JJATUHCKUX OYKB;
e co3laBaThb HOBBIM (ailn (HOBYIO Mamnky), NEPEeUMEHOBBIBaTH (Qailn (mamky), KOMUPOBAaTb,
yAAIATh, YIOPSAA0YUBaTh (hailiibl U Marnku;
® BBIJIETISATH 3HAUOK Ha paboueM CTolIe, 3alyCcKaTh IPOrpaMMBbl ¢ TOMOIIbIO TJIABHOTO MEHIO;
® 3aIyCKaTh MPOTrPaMMBbl ¢ MTOMOIIBIO TJIABHOTO MEHIO, OTKpbIBaTh OKHO (Moii kommbrotep, Mou
JIOKYMEHTBI), TlepeMellaTh OKHa, CBOpauMBaTh OKHO B 3Ha4ok [laHenu 3amay, BOCCTaHaBIMUBATh
OKHO, pa3BOpauMBaTh OKHO Ha BeCh pabO4Mii CTOJN, MOJB30BATHCS TOPUZOHTAIBHBIMH U
BEPTUKAJIBHBIMH [10JIOCAMHU MPOKPYTKaMHU, 3aKPbIBaTh OKHO;
® BEIOMpPATh KOMaHIy MEHIO, 3aHOCUTh TpeOyeMylo HH(POPMAIIHIO B 110JI€ BBOJIA AUATOTOBOTO OKHA
C TIOMOINBIO KJIABHATyphl, BBIOMpPATh JJIEMEHT CHOHCKa JHaJOTOBOTO OKHA, OTKPHIBAThH

PacKpBIBAIOIIMICS CIUCOK, pPa3inyaTh MepekioyaTend U (rakok, BKIOYATh M BBIKIIOYATH



MepeKIIIoyaTeNb, YyCTaHABINBATh (hIaKOK, pa3inyaTh PAaCKPHIBAIOIINECS U KOHTEKCTHBIE MEHIO U
BBI3BIBATH HX;
e co3/aBaTh HOBBIM (ailyl, MeperMEHOBBIBAaTh, IEpPEeMelaTh, KOMHPOBaTh, YAAIATh (aiabl u
TarKu;
® [IPUBOJUTH MPUMEPHI U HH(OOPMALIMOHHBIX HOCHUTEJICH, IPOCMAaTPUBATh COAEPKUMOE AUCKETHI U
KECTKOTO JTUCKA;
e pa3nuyYaTh W TPHUBOIUTH NPUMEPHl WCTOYHWUKA WH(MOpMANWK, TpUEMHUKA HHOpMamuu u3
OKPY>KaIOILEro MUpa;
e KOJIMPOBATh U JIEKOJUPOBATH IPOCTEMIIEE COOOIIEHUE;
® KOJIUPOBATH U IEKOJUPOBAThH MPOCTEUITYIO rpadguuecKkyto nHhOpMaInus;.

¢ [IPUMCHATH CBOU 3HAHHS, YMCHUA U HABBIKU ITPU JIOTUYECKOU HIrpe;

Heo0xonumble o01ey4eOHbIe yMEHHS], HABBIKH:
¢ y4eOHO-OpraHM3ALMOHHBIE YMEHHs  (IUIAHUPOBAaHHWE TEKyIledl paboThl, HAIETUTh ce0s Ha
BBIIIOJIHEHHUE ITOCTaBJICHHOM 3a7auu, COTPYAHUYATh IPU PEIICHNUN y4eOHbIX 33a4, YMEHUE paboTaTh ¢
[IEPBOOUCTOYHUKOM);
¢ y4eOHO-KOMMYHUKATHBHBIE (yMEHHE CIIyIIaTh W 33JaBaTh YTOYHSIOIIME BOIPOCHI, paboTaTh B
napax);

e TexHHYecKHue HaBbIkU paboTsl ¢ [1K.

H.]IaHI/IpyeMble pe3yjbTaThbl Kypca BHeypO‘lHOﬁ ACATECJIBbHOCTH

B PE3YyIbTaTC U3YUCHUA HaHHOﬁ IporpamMmsl Ha CTYIICHU HAYAJIbHOT'O O6H_ICFO 06pa3OBaHI/I$I
Ha4YMHACTCA (pOpMHpOBaHI/Ie HaBBIKOB, HCO6XOI[I/IMBIX JJIA )KU3HU U pa6OTI)I B COBPpEMCHHOM
BBICOKOTCXHOJIOTHYHOM 06H.ICCTBC.

VYyamuecs: npuoOpeTyT ONbIT paboThl ¢ MyIbTUMEAUHHBIMU UH(POPMAITMOHHBIMU 00BbEKTaMHU, B
KOTOPBIX 00BEANHAIOTCS TEKCT, HarsAHO-Tpadudeckre n300pakeHus, HUPpPoBbIe JaHHbIE,
HETOJBIKHBIE U JIBUKYIINECS U300paXKeHNUs, 3BYK, CChUIKH U 0a3bl JaHHBIX U KOTOPbIE MOTYT
IIepe1aBaThCs KaK YCTHO, TaK M C IOMOIIBIO TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTMH UM pa3MeLaThCst
B MHTEpHETE.

JIN4HOCTHBIE Pe3yJIbTAThI

K n1yHOCTHBIM pe3ynbTaTaM 0CBOCHHS WH(POPMAIMOHHBIX 1 KOMMYHUKAITMOHHBIX TEXHOJIOTUH KaK
MHCTPYMEHTA B y4€0€ 1 MOBCEAHEBHON KU3HU MOYKHO OTHECTHU:

e KPHUTHUYECKOE OTHOLIEHHE K MHPOPMAIMK U N30UPATEIBHOCTD €€ BOCIIPUATHS;

e yBaX€HHE K HHPOPMAIUH O YACTHOU KU3HU U MHPOPMAITMOHHBIM pe3yJIbTaTaM JAPYTUX
JTIOJIEH;

e OCMBICIICHHEC MOTHBOB CBOHUX )ICfICTBI/If/i IIPpH BBIITOJTHCHHUN 33}13HI/II71 C JKUBHCHHBIMHU
CUTYyalluAIMU,

e HayYaJjo MPOQEeCCHOHATHHOTO CAMOOTIPEACTICHHSI, 03HAKOMIICHHUE C MUPOM MPO(DECCHIA,
CBsI3aHHBIX C I/IH(bOpMaI_[I/IOHHLIMI/I 1 KOMMYHHUKAIIMOHHBIMU TCXHOJIOTUSIMMU.



MeTtanpeamMeTHbie pe3yJIbTaThl

PeryisiTuBHbIe yHHBepCcaJbHbIe y4eOHbIe NelicTBHUS:

OCBO€EHHE CIIOCOO0B pe€uicHuA HpO6J'IeM TBOPYECKOI'O XapaKTepa B JKU3BHCHHBIX CUTYyallUsAX,

(dhopMUpOBaHNE YMEHUI CTAaBUTh 11€JIb — CO3/IaHUE TBOPUECKON paboThI, MJIAHUPOBAThH
TOCTHKEHHUE ITOH IIeJH, CO3/1aBaTh BCIIOMOTaTeIbHbBIE ICKU3bI B IIpoIiecce padoThI;

OLICHHBAHUE MOJTYYAIOUIETOCs TBOPUECKOIO MPOIYKTa U COOTHECEHHE €ro ¢ M3HAYAIbHBIM
3aMBICJIOM, BBITIOJTHEHUE 10 HEOOXOJUMOCTH KOPPEKIUH JHO0 MPOAYKTa, THO0 3aMbIcia.

Ilo3HaBaTeabHBIE YHUBEPCAJIbHLIC yqeﬁnble JeHCTBUA:

MOUCK MH(GOPMAIIUK B HHIMBHUIYATbHBIX HH()OPMAIIMOHHBIX apXHBaX ydalerocs,
nH(OPMALIMOHHOHN Cpejie 00pa30BaTEIBLHOTO YUPESXKICHUS, B (heAePATbHBIX XPAHUITUIIAX
HHPOPMAIIMOHHBIX 00Pa30BaTEIbHBIX PECYPCOB;

HCIIOJIb30BAHHEC CPCIACTB I/IH(i)OpMaI_[I/IOHHLIX U KOMMYHUKAIIUOHHBIX TEXHOJIOT Ui JJIA pCUICHUA
KOMMYHHKATHBHBIX, ITIO3HABATCIbHBIX U TBOPUCCKUX 3a/a4.

KoMMyHHKaTHBHBIE yHUBepCaJIbHbIC YUeOHbIC 1eliCTBUA:

CO31aHHuC FI/IHepMC,HI/Ia'COO(SH_IeHI/II‘/‘I, BKIIIOYAKOMMINX TCKCT, Ha6HpaeMHﬁ Ha KJIaBUAType,
III/I(i)pOBI)IG AAaHHBIC, HCIIOABWKHBIC U IBUKYIIHUECS, 3alIMCAHHBIC U CO3JIaHHBIC 1/1306pa>1<eH1/1$1 u

3BYKU;

IMOATOTOBKA BBICTYIIJICHHA C ayIIHOBH3yaHBHOfI HOI{[IGp)KKOfI.

IIpenmeTrHble pe3yIbTaThI:

BJIaJACHHUC 0a30BBIM OHATHHHBIM arnrapaTrom:

3HAaKOMCTBO C LIENIOYKON (KOHEYHOH MOCIe0BaTEIbHOCTBIO) IEMEHTOB U €€ CBOMCTBAMH,
OCBOEHUE MOHATUH, CBSI3aHHBIX C MOPSJAKOM JJIEMEHTOB B IIETIOYKE;

3HaAaKOMCTBO C MCIIIKOM (HCYHOPHI[OquHOﬁ COBOKYHHOCTBI-O) 9JICMCHTOB M €T0 CBOI>'ICTB8.MI/I,
OCBOCHUC HOHﬂTHﬁ, OTHOCAINIMUXCA K JIEMECHTAM MCIIKaA,

3HAaKOMCTBO C OJIHOMEPHOM M JByMEPHOM TabIuIei;
(dhopMHpOBaHUE MIPE/ICTABICHUS O KPYTOBOM M cTOJI0YATOMN IUarpaMMax;
3HAKOMCTBO C YTBEPXKIECHUSIMH, OCBOCHUE JIOTUYECKUX 3HAUYCHUN YTBEPKICHUN;

3HAKOMCTBO C UCIIOJIHUTEIIEM, OCBOCHHUE €r0 CUCTEMbBI KOMaH/ U OTPAaHUYECHU I, 3HAKOMCTBO C
KOHCTPYKIMEN MOBTOPEHUS,

3HAKOMCTBO C JIEPEBOM, OCBOCHHE IMOHATHI CBSI3aHHBIX CO CTPYKTYPOH JIepeBa;

3HaKOMCTBO C HFpOﬁ C MOJIHOM HH(bOpMaHHCﬁ I IBYX UT'POKOB, OCBOCHHUC TIOHSITHM: ImpaBujia
HI'PBI, X0 UT'PBI, IO3ULUA UTPBI, BEIUT'PBIIIHAA CTPATCTHA,

OBJIAACHUC MMPAKTUYCCKHU 3HAYUMBIMU I/IH(l)OpMaLII/IOHHI)IMI/I YMCHHAMHU U HaBbIKaMH, UX
MNPUMCHCHUCM K PCUICHUIO I/IH(bOpMaTI/I‘{CCKI/IX )51 HCPIH(bOpMaTI/I‘-ICCKI/IX 3ajJa4,
npeamnojararomee yMeHucC:

BBIJICJICHUE, TOCTPOCHUE U IOCTPAUBAHHUE IO CUCTEME YCIIOBHIA: IIETIOUKH, JEPEBa, MEIIIKA;
MIPOBE/ICHUE TOJIHOTO Nepedopa 00BEKTOB;
Ompe/ieNICHNE 3HAUCHUSI HCTUHHOCTH YTBEPIKIACHHUHN JUIsl TAaHHOTO 00BEKTa;

MMOHMMAaHHE OTMCAHUS 00BEKTA C ITOMOIIBIO HCTUHHBIX M JIOKHBIX YTBEPIKJICHUH, B TOM YHCIIC
BKJIIOYAIOIINX IMOHSATHS: BCE/KaXKIbIH, €CTh/HET/BCETO, HE;
10



HUCIOJIb30BaHNE UMEH IJI YKa3aHUA HYKHBIX O6’beKTOB;

WCTOJIb30BaHUE CIIPABOYHOTO MaTepuaa Jjisl IOMCKa HYy)KHOM MH(pOpMalu, B TOM YHCIIe

cnoBapei (yueOHBIX, TOJIKOBBIX U AP.) ¥ DHIIUKJIONEINH;

COPTUPOBKA U YIOPsI0YUBAHUE OOBEKTOB 10 HEKOTOPOMY IPU3HAKY, B TOM YHCIIE
PacCIIOJIOKEHUE CIIOB B CJIOBAPHOM IIOPSIKE;

BBINTOJHEHUE HHCTPYKIIMIA U aITOPUTMOB JIJISl PELICHUS] HEKOTOPOU MPAKTUIESCKOW UITH
yueOHOU 3a/1a4u;

JNOCTPauBAaHUE, [IOCTPOCHHUE U BBIIIOJIHEHUE IIPOIPaMM ISl UCIIOJIHUTENA, B TOM YHUCIIE,
BKJIKOYAIOIUX KOHCTPYKIIMIO IIOBTOPEHNUS;

MCIOJIB30BaHUE JIEpeBa s mepedopa, B TOM YHCIIEe BCEX BAPUAHTOB MAPTUI UTPHI,
KJ1acCU(UKALIUU, OMUCAHUS CTPYKTYPBI;

IIOCTPOEHHUE BBIUTPBIIIHONW CTPATEruu Ha MPUMEPE UIPhl KAMEILKH;

MMOCTPOCHHUE U UCIIOJIH30BAHUE OJTHOMEPHBIX U JBYMEPHBIX TAOIUIl, B TOM YHUCIIE IS
MpeicTaBICHHs] UHPOPMALIHH;

MTOCTPOCHHE U MCTIOIH30BAaHUE KPYTOBBIX U CTOJIOYATHIX TUArpaMM, B TOM YHCIIE JIJIS
MpeicTaBICHHs] HHPOPMALIHH;

HUCIIOJIB30BaHUC MCTOAA pa36I/IeHI/I$I 3aJa4M Ha I10J3a4a4M B 3aJa4ax OOJIBIIIOTO O6’béMa;
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